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While it is not our policy to care for sick children, who should be at home until they 
are well enough to return to the setting, we will agree to administer medication as 
part of maintaining their health and well-being. 
 
Prescribed medicines will be administered by parents where possible.  When the 
setting is to administer, the following procedures will be adhered to: 
 
EYFS key themes and commitments 

A Unique Child Positive 
Relationships 

Enabling 
Environments 

Learning and 
Development 

1.4 Health and 
well-being 

2.2 Parents as 
partners 
2.4 Key person 

3.2 Supporting 
every child 

 

 
Procedures: 
 

 A Parental Consent form must be completed and signed by the parents in 
advance. 

 A healthcare plan and detailed risk assessment may also need to be 
completed, e.g. in the case of serious allergies. Healthcare plans must be 
signed and authorised by the child’s GP. 

 All medication will be stored in its original container, clearly labelled with the 
child’s name and inaccessible to children – in high First Aid cupboard and/or 
the refrigerator in the kitchen.  Non-prescribed, “over the counter” 
medicines cannot be administered by Pre-School staff. 

 When medication is administered, this will be by the key person. Records will 
be kept which include dosage, name of medication, time of administration, 
person administering and witness to procedure.  Parents will sign the 
medication record when the child is collected.  These records are stored in 
the First Aid bag. 

 No child will self-administer e.g. children with asthma should be encouraged 
to tell their key person what they need. However, this should not replace staff 
vigilance in knowing and responding when a child needs medication. 

 If administration of prescribed medication requires medical knowledge, 
individual training will be organised provided for the relevant member of staff, 
and, where possible, for the whole staff. 

 All information will remain confidential. 

 All medication kept on the premises will be checked regularly for “use by” 
dates. 

 The key person will be responsible for returning the medicine to the 
parent at the end of the day. 

 
Children with long term medical conditions who may require ongoing medication 

 A risk assessment is carried out for each child with long term medical 
conditions that require on going medication. This is the responsibility of the 
supervisor alongside the key person. 

 Other medical or social care personnel may need to be involved in the risk 
assessment. Parents will also contribute. 
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 For some conditions, e.g. diabetes, key staff will need training. This will form 
part of the risk assessment. It is imperative that we ensure that there is 
always a trained member of staff present.  

 A health care plan will be drawn up with the parent. This should include the 
measures to be taken in an emergency. 

 The health care plan will be reviewed every six months. Parents will receive a 
copy and each contributor will sign it. 

   
In Case of Accident: 
 

 Parents complete Emergency Treatment Permission forms on registration 
which are kept with medical information. 

 It is possible for a child to have an accident which may require urgent 
professional attention by a doctor, dentist or at a hospital.  If such an occasion 
arises, the staff will make every endeavour to contact the parent(s) or a 
named relation/friend for that person to take responsibility for any subsequent 
treatment. 

 In the event of a serious accident, an ambulance will be called in the first 
instance. 

 All accidents/incidents, no matter how minor, will be recorded in the accident 
book.  A copy of the form will be given to the parent/carer. 

 All information will remain confidential. 

 
Legal framework 
Medicines Act (1968) 
Further guidance 
Managing Medicines in Schools and Early Years Settings (DCSF 2005) 
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